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Periament
DPBY «AamunncTpanus Ennceiickoro 6acceiina BHYTPEHHUX BOIHBIX
NyTel» MO NPea0CTABICHHIO YCIYITd MMILIOMHAPOBAHUSA YICHOB JKHIAKEl
CYIOB BHYTPEHHEr0 BOJXHOIO TPaHcnmopTa

I. O0nue noxoxkeHuss

I.1. Pernament enepansuoro OIOJUKETHOTO  yupexneHus «AJIMMHUCTpaIUS
Ennuceiickoro 6acceitna BHYTPCHHHX BOIHBIX IyTel (mamee — OBY «AIMHHUCTpaIHs
«Enucedipeurpancy) mo PCHOCTABICHAIO YCIIYTH NUILIOMHDOBAHHS YICHOB DKUIIaxeH
CYAOB BHYTPCHHErO BOJHOTO TpaHCmopTa (mamee - PETIIaMEHT) ONpenenseT CpoKu
HIOC/ICN0BATENBHOCTD aIMUHUCTPATHBHBIX UPOUCIYDP IPH OCYIIECTBIEHUH IONHOMOUML
[I0 TIpUeMYy 3asBiIeHHE Ha AMILTOMHPOBAHUE, MPOBENCHHH KBaTHDUKAIMOHHEIX
UCHBITAHUA M BBIAAYe KBAMM(DHKAIHOHHEIX AOKYMCHTOB 4/I€HaM OKHIaXeH CyIoB
BHYTPEHHEI0 BOIHOIO NJIaBaHWs (Ianee - yciIyra), a TakKe MOpsmok B3aUMOJAECHCTBUS
)% «AIMHHHUCTpaLs «Enunceiipedrpancy, HMEIOIIETO  NpaBO  BBIAAYU
KBATH(DUKAITMOHHEBIX AOKYMEHTOB, C KaHAMNATAMH [IPU NPEeIOCTARICHNUY YCayru.

1.2, Kpyr 3asBureneit OpY «AJMHHHECTpaLUS «EHuncelipeurpancy:

rpaxnane Poccuiickoit Denepanuy, OKOHYHBIIHE oOpasoBarenpHbIe OpraHH3alny
Poccuiickoit ®enepanuu wim MMEIOIIME KBaTU(QHUKALMOHHEIE NOKYMEHTEI, BHIIAHHELC
Poccuiickoii Denepanueii;

rpaxnane Pocculickoii Denepaluy, OKOHYMBIIME HHOCTPAaHHLIE y4yebOHEBIE
SABCICHHS M MMEIOUME KBATHOHUKAMOHHEIE AOKYMEHTBI, BEBIOAHHBIE Poccuiickoii
Denepanueii;

HHOCTpaHHbIE I'paKIaHe U Muna 6e3 TPOXIAaHCTBA, OKOHYMBLINE 06PA30BATENbHEIE
OpraHuMsanuu Poccuiickoii Desiepalluy WIH UMeroNTe KBaTH(OUKAIIHOHHBIE IOKYMEHTEI,
BeldaHHBIEe Poccuiickoii Denepanueii (manee - KaHIHIaT).

I.3. Ilpuem 3asBnenuni, NPOBECHAE KBATH(DHMKAIHOHHBIX HCIIBITAHMI U BBIIaua
KBATHQHKAIHOHHBIX TOKYMEHTOB HTPOM3BOMHUTCS BHE 3aBUCUMOCTH OT MECTa KHTEILCTRA
(perucrparim) KaHiunara, TNONaBUIEro  3asiBieHHe § MECTa  mpenspIayIero
JAUTITIOMHUPOBAHHSL.

1.4. Mnadopmamms o UOPSIKE  NPENOCTABNCHMS YCIYTH, a  Takxe 0
MECTOHAXO0XKICHUH, KOHTAKTHEBIX TenaedonHax, Wureprer-catitax, anpecax 3J1eKTPOHHOMH
no4Thl ®BY «AnMuHUCTpalHs «Enuceiipeqrpancy, OCYIIECTBIIAOIMX UTUIOMHPOBAHHE
(mamee - AUIUIOMHDOBAHHME), a TaKke o IIOpANKE IpenoCTaBIeHHUS ycayru
NPCIOCTABIACTCS  HENOCPENCTBEHHO B ToMelers - OBY  «AnmunauncTpanus
«EHMCeHpedTpancy, coobaercs [0 TeneoHaMm g CIIPaBOK  (KOHCYIIbTaImit),
pasmemaercs B cetn UntepHer, na MHQOPMAITHOHHEIX cTeHgax OBV «AIMHUHUCTpaIHS



«EHHCEApedTpaHCy, MyOIuKyeTCs B CpeICTBaX MacCOBOM HH(MOPMAITHH.

ITo Tenedony npemocrasnsercs cienyromas UH(bOpManys:

KOHTaKTHbIE  TeleOHBl  JO/UKHOCTHBIX  aui — ®OBY «AIMUHHCTpAIHS
«Enunceiipearpancy;

rpaduK HpueMa KaHIMIATOB PYKOBOAMTENEM H 3aMECTHTEISMIU PYKOBOAUTEIS,
HaYaJIbHUKaMHU CTPYKTYPHBIX MOAPA3IEICHUIA;

[IOYTOBBIC ajpeca, aapeca DJJIEKTPOHHOM IOYTHI UIS IHChMEHHBIX o0pauleHui
KaHIMIaTOB, MeCTOHaXoKaAeHue OBY «AnvmunucTpanus «Enuceiipeurpancy.

Uudopmanus 06 yeayre mo AMIUIOMHPOBAHHUIO TPENIOCTABISETCS PaOOTHUKAMU
CITyx0Bl, IPeIOCTaBIAIOMEH YTy AUIJIOMUPOBAHHS (Jajiee - cIyx6a) 1o ciyxeGHbIM
TenedoHamM.

I'paduk paboter ciyx6r mo npuemy 3asBJICHHH, W BbIdade KBATHOUKAIIMOHHBIX
AOKYMEHTOB: MOHEAENBHUK, BTOPHHUK, cpena - ¢ 08.00 mo 17.00 (mepepsIB Ha oben - ¢
12.30 10 13.30); natauna - ¢ 08.00 o 13.00 (Oe3 mepepriBa Ha 0bexn).

KBamnukaMoHHble HCIBITAHNS IPOBOSTCS COMIACHO YTBEPKIEHHOTO rpaduka.

I.5. Ha MHGOPMAIMOHHEIX CTEH/aX B IOMELIEHHH, NpeHa3HAYECHHOM IS TIpHEMa
3asBNcHMH, MHTepHeT-caiite ®BY «AnMuHucTpanus «Enucelipeurpancy pasmenaercs
clenyroias uHQopManus:

Konexc BBT (crares 27);

[Ionoxenue 0 QUIIIOMMPOBAHIY YIEHOB SKHITAKEH cynos BBT;

MaHHBIH PETJIaMEenT;

OIIOK-CXeMa MPEeIOCTaBIEHHS YCIyTH;

NCPEHEHE NIOKYMEHTOB, HEOOXOAMMBIX IS IPEJOCTAB/IEHHS YCIYTH,

00pasLbl 0hOPMIIEHHS NOKYMEHTOB, HEOOXOIMMBIX LIS TPENOCTABIEHHS YCIIYTH;

aApeca MECTOHaXOXIEHHS OMmKainX OaHKOBCKUX YUPEKICHHH, B KOTOPBIX
MOZHO NPOHU3BECTH yIUIATY IOCY 1apCTBEHHOH MOLIIMHBI 33 BRIIAYY KBaJTUQUKALIMOHHOI O
JOKYMEHTa;

rpaguk paboTsl, HoMepa Tene(hoHOB, anapeca 3J1eKTPOHHOM MMOYTHI;

CPOK TIPEIOCTaBICHUA YCIYTM ¥ MaKCHMAJbHbIE CPOKH BBITONHEHHS OTIEILHBIX
aIMHUHHUCTPATHBHEIX IPOLEYD;

OCHOBaHHA 1711 OTKa3a B BbIAAYe KBATM(DHKAIIMOHHOTO JOKYMEHTA;

KOHTaKTHBIE TeIe(OHBI [T MONYyYEHUs KOHCYIIETAIIUH;

IOPANOK O00KATOBaHUs pELICHHH, eHCTBUIA (Ge3neHcTBUSI) MOMKHOCTHBIX IHIL,
IIPEIOCTABIISIOMUX YCIYTY;

pasMep rocyaapCcTBEHHOMN MOLITHHBI.

1.6. Ilpu oTBerax Ha TenedOHHBIE 3BOHKH U YCTHBIE OOpalleHHs pabGoTHHUKH
CI1yKOBI MOAPOGHO B BEIKIIHBOIA (KOppekTHOIt) hopme UHOOPMUPYIOT 0OPATHRLINXCS 110
MHTCPECYIOMUM uX BorpocaM. OTBeT Ha TeleOHHEI 3BOHOK HATHHACTCS C UHObOpMaITHK
O HaUMCHOBAHUY OPraHM3alMM, pAMUIINK, UMEHH, OTIECTBA U JOIDKHOCTH pabOTHHKa,
PUHSBLIETO Tene(OHHBIH 3BOHOK. Bpems pasroBopa He NO/KHO IpeBhIaTh 10 MUHYT.

Ilpy  HeBO3MOXHOCTH pabOTHUKA, NpPUHSBLIETO TENEQOHHBIH  3BOHOK,
CaMOCTOATENBHO OTBETHTH HA BOMPOCH! OGPATHBILIErOCs THIA, €My coolaeTcs HOMmep
TenedoHa, 1o KOTOPOMY MOYKHO NOIYYUTE HEOOXOMMYIO HHBOPMAIIHIO.

1.7. Mudopmuposanue o xonue IIPEIOCTABIICHUS YCIYTH OCYIIECTBISETCS
PabOTHUKAMU TP TMYHOM KOHTAKTE C KaHMAaTamu, C HCHOJIB30BaHUEM Tele(hOHHOM



CBA3M U DJIEKTPOHHOM IIOYTHI.

Kanpunatel, npencraBuBuMe XOKYMeHTHI 1 BBUIAYH KBaITH(QUKAITHOHHOTO
AOKYMEHTa, B 00s3aTEIbHOM MNOPSIKE HHQOPMHUPYIOTCS PabOTHHUKAMH O CpPOKE ero
0(OPMIECHHUS.

O TOTOBHOCTH KBaTHOUKAIHOHHOTO AOKYMEHTa COOOIAeTCs KaHAMAATy I0
YKa3aHHOMY MM IIOYTOBOMY apecy WM Telnedomy.

1.8. C naTel npuema IOKYMEHTOB KaHIUIAT HMeeT IIPaBO Ha TMOJy4YEHHE
MHAOPMALIMH O XOJIE MPEIOCTABIEHHS YCIyr' MOCPECTBOM OOpalleHHust 1o TenedoHny
WA TIpH IMTHOM TIocenIeHHd @BY «A amunucTparms «Enucetipeurpancy.

1.9. IluceMeHHBIC OOpalleHHs KaHIMIATOR paccMaTpuBarTCl pabOTHHKAMH,
MPEAOCTABIIIOIUMMH YCIIYTY, B CPOK, He IpeBblarommii 30 KaJICHAapHbIX JIHEN.

Uudopmanus no  snektpoHHOH — moure MPENOCTABISACTCA B pEXKUME
BOIPOCOB-OTBETOB HE MO3/IHEE MATH pabOYMX IHEH ¢ 1aTh NOJYYEeHHs BOMPOCa.

II. TpeGoBanus K noMeIenuso, B KOTOpOM IPEeIOCTABJISETCS YCAYra, K MecTy
OKMIAHHSI ¥ NpPHEMa KaHAWAATOB, Pa3MELICHHI0 M 0(OPMIIEHHIO BHU3YANLHON
TEKCTOBOH HHGOPMALHH 0 HopsiIKe NpeAoCTaBJICHHS YCIAYTH

2.1. Venyra mnpemocraBuseTcs B CHEHHAIBLHO BBIJCIEHHOM MOMEILEHHH,
000pYJOBAHHOM TEXHHUYECKAMH CPEACTBAMH.

[Tomemenne, B xoTopom OCYLLECTBIIACTCS TpHEM 3asdBI€HMH M BLIaya
KBaTH(DUKAMOHHOIO TOKYMEHTA, OKHO HMETE 000py0BaHuE, 06eCIeYHBAIOLIEE:

BO3MOXHOCTb OOPMIIEHHS KaHAUAATOM MTHUCEMEHHOI0 oOpamenus;

BO3MOXXHOCTB KOIIMPOBAHUS JIOKYMEHTOB;

AOCTYIl K OCHOBHBIM HOPMATUBHBIM IIPABOBBIM aKTaM, PETIaMEHTUPYIOIIUM
IIOPSAJOK JUIITIOMHPOBAHHS.

B mecrax npenocrasnenus yciyru IpEayCMaTpUBAETCsT 000PYIOBAHUE MECT LIS
XPaHEHHUS BEPXHEH OIEHKIbI.

Jl71sl OKMNaHUs IpHEMa M BO3MOKHOCTH O(OPMIEHHUS TOKYMEHTOB KaHIHIATAME
OTBOZAATCSA MECTA, 00OPY/I0BAHHBIE CTYIbAMH, CTOIAMH ¥ MH(POPMAIIMOHHBIMH CTEHIAMH.

2.2. TlokaszaTensiMu HOCTYIHOCTH YCIYTH ABISIETCS BO3MOMKHOCTD:

TMOJy4aTh yCIyry CBOEBPEMEHHO H B COOTBETCTBHH ¢ Il0NOKEHHEM 0
AUIIOMHUPOBAHUM M HACTOSIIMM Pernamentom;

ONyHaTh MOJNHYIO, AaKTyalubHYI0 U IOCTOBEPHYIO HHPOPMALIHIO O HOpSIKe
NPEAOCTABICHUS YCIIYTH;

obpamaTecs B gocymeGHOM U (M) cyneGHOM MOpSIKE B COOTBETCTBHH c
3aKOHOIATenbCTBOM Poccuiickoit ®enepanuu ¢ xano6oii (mperensueit) Ha mpuHsSTOE
PCIICHME WK Ha JeHCTBHUS (De31eHCTBHE) TOKHOCTHBIX JIAL, TPEIOCTABISIOMIUX YCIYTY.

2.3. Tloka3aTenssMu KkadecTBa IIPCIOCTABNIEHUS YCIYIH SBJIAETCS COOIIOIEHHE
CpOKa pacCMOTPEHHs 3asABJEHHUS, COKpAIlCHHE IPOJOKUTEIBHOCTH B3aUMONCHCTBUS
KaHAMaTa ¢ NOJDKHOCTHBIMM JTUIAMHU NIPU MPELOCTABICHHH] YCIYTH.

III. ITpenocraBienne yeJayru

3.1. Haumenosanue TOCyapCTBEHHOM YCOyru: yciuyra [o JHUILTIOMHPOBAHUIO



YICHOB 3KUIQXEHW CYIOB BHYTPEHHETO BOIHOIO TPaHCIIOPTA U CHOPTUBHBIX MAPYCHEIX
CY/IOB.

3.2.  Vcnyra npenocrasnsgerca paboTHrKaMu CITYKOBI.

3.3. PesynpTaToM mpenocrasjieHus FOCYapCTBEHHON YCIYTH SBJISAETCS BBIIAYa
KBAIM(DHUKALMOHHOTO JOKYMEHTA HITH OTKA3 B BBIIAYE KBaIM(UKALMOHHOTO T0KYMEHTA.

3.4. K mNpOXOXKIEHHI0 KBATM(DHKAUMOHHBIX HCIIBITAHMIA IOOIYCKAKTCS JIHIIa,
HPC/CTABMBIINE B KOMMCCHIO He MeHee 4yeM 3a 10 paGoumx mmeii 10 3aceaHus
NpeNyCMOTpeHHbIE [To/10KeHHEM O THIIIOMHPOBAHKH JOKYMEHTSL.

3.5. Cpox BBIIAYH KBATM(UKAHOHHOIO JAOKYMEHTa HE JOJDKEH MpPEBBLIIATh 3
paboumx JHel ¢ 1aTEl MpoBeneHHs KBaTH(DUKATUOHHBIX UCTIBITAHKIA.

3.6. B cioyuyae eciu goxkymenTs OpEACTaBICHb HE B MOJHOM OOBEME WJIM He
COOTBETCTBYIOT TpeboBauusM [lonoxenns o numioMuposanuy, B CPOK HE MO3/Hee Tpex
paboyux mHEH XOKYMEHTHI BO3BpAIlAIOTCA KAHAMAATY WM €TO JOBEPEHHOMY JHILY C
YKa3aHHEM NpPHYUH BO3BpAaTa B IMCHMEHHOM BHIE. IloBTOpHAs monaya JOKYMEHTOB
OCYHIECTBIIACTCSA B NIOPSAIKE, YCTAHOBIEHHOM [10103KeHNeM 0 OUILIOMUPOBAHHH.

3.7. VKasaHMe HeIOCTOBEPHBIX CBEICHUH W (M1M) TIpeACTaBlIEHHE TIOIOKHbIX
JIOKyMEHTOB BIICKYT 3a COOOM OTKa3 B NpHeME JOKYMEHTOB HIH aHHYIMPOBaHKE
BBIIAHHOTO KBaTU()MKALMOHHOTO MOKYMeHTa. KaHmuaaT wi ero JIOBEPEHHOE JIHMIIO B
TCUCHHC NATH pabOdYMX NHEH M3BEINAETCS B NMHCHMEHHOM BHIE 06 OTKase B npueme
AOKYMEHTOB HIIM 00 aHHYIMPOBAaHHHM BBHIJIAHHOIO KBaIM(HKAIMOHHOIO JOKYMEHTA C
YKa3aHHEM IIPHYHH.

3.8. Ilpu mpenocraBnenuu yciyru pabOTHUKH CITyObl He BIpaBe TpeboBaTh OT
KaH/nnaTa peACTaBIECHHsS JOKYMEHTOB H HHOOPMAIHH WiIH OCYIIECTBIICHUS NEHCTBHIA,
NPEICTAaBICHHE HIIM OCYIIECTBICHHE KOTOPHIX He NPEyCMOTPEHO HOPMAaTHBHBIMH
PaBOBBIMM  aKTaMH, DETYIMPYIOUMMH OTHOLUEHHS, BO3HHKAIOMIME B CBI3H c
NPENOCTaBIIEHHEM YCIYTH.

3.9.  llomyyatensiM rocy1apCTBEHHON YCIYTH BBLIAIOTCS IIATEKHEIE JOKYMEHTBI ¢
PEKBH3UTAMHU CYeTa 00 ymjaTe roCyAapcTBEHHOM TOUITHHEL C YKa3aHHEM YHUKAaIbHOTO
HACHTU(DUKATOPA HAYMCIEHHUS, copmuposantoro 8 ACY TK.

3.10. MakcuManbpHEIA CPOK OXHIAaHMS B OYCpEeNH INpU NOJAY€e 3a8BICHUS U NPH
NOY€HHM pe3yNbTaTa IIPeJOCTaBIICH S YCIyTH TOJKEeH COCTABIATh He Gonee 15 MHHYT.

3.11. IlpueM KaHOMOATOB NOJKEH OBITH OpraHu30BaH TakUM 0Opa3zoM, YTOOBI
MCKIIIOYMTE 00pasoBaHue ouepeneit. Ilpu ONHOBPEMEHHOM MPHUOBITHM OBYX H 0olee
KaHIHJaTOB OYEPENHOCTh NMPHMEMA YCTAHABIMBACTCS HA3HAUECHHEM BPEMEHU TIpHEMa B
TeueHue pabouero BpemeHH. OTcuer BPEMCHU OXHIAHHWA B OYEpeNd HAYHHAETCS C
Ha3HAYE€HHOIO BpeMEeHHU.

IV. CocraB, nocieqoBarebHOCTh H CPOKH BBHINOTHEHHS AAMHHHCTPATHBHBIX
npouenyp (aeicTBmii), TpedoBaHuSs K NOPAAKY HX BbINOJIHEHUSN

4.1. IlpemocraBnenue yciayrd BKITIOUaeT CICAYIOIIWE aIAMHHUCTPATHBHEIE
IPOLEYPHI:

1) npenocraenenve xammmmarom AOKYMEHTOB Ul BBIAQYH KBaJIHQPHKAHOHHOTO
AOKYMEHTA, NMPOBEPKA KOMIUIEKTHOCTH, PETMCTpALys NPHHATBIX JHOKYMEHTOB, BbIaya
PACITHCKU-YBEIOMICHHUA KaHIM/ATy O IPHEME TOKYMEHTOB:



2a) mpoBepKa HAIM4YMS OCHOBAHUM JIs MPOBENEHUS KBaTU(PUKALHMOHHBIX
WCIIBITAHUH, HA3HAYEHUE NATHl U BPEMEHHU IIPOBENCHHS KBaIM(DUKALIMOHHBIX UCIILITAHHIN;
WIIH,

20) npoBepKa HaTHYKMsA OCHOBAHHUH [T BBIIAYM KBaMU(HUKALHOHHBIX JOKYMEHTOR,
BIJIFOYas OHCHKY CTaXa IUIaBaHHA M HAlM4¥si COOTBETCTBYIOIMX IOKYMEHTOB, 6e3
MPOBEICHUS KBATU(DUKAIIMOHHBIX UCIIBLITAHUIA;

3) HpoBeleHHEe KBAIM(QUKAIMOHHBIX HCTIBITAHHH, oGOpMIEHHE WM  Bbliaya
IPOTOKONA  KBATHUKALMOHHBIX  UCIBITAHHH, OMOpMIICHHE KBaTU(QUKALHOHHOTO
NOKYMEHTa H HWH()OPMHUPOBAHHME KAHIMIATA O TOTOBHOCTH KBaJIU(UKALHOHHOTO
JOKYMEHTA;

4) BBIIaYa KBATH(QUKAIIHOHHOTO JTOKYMEHTA KaHIMUaaTy.

4.2. Ilpu mnpoBeneHUH aIMHHHCTPATHBHBIX NpOoLEnyp: «IpOBEepKa HAIWYHA
OCHOBAHMH IUIS NPOBENEHHS KBAIM(DUKALMOHHBIX WCIIBITAHMI, Ha3HAUCHHE JaTel U
BPCMEHH [IPOBEICHUSA KBAM(UKANNOHHBIX UCIIBITAHUI», «TIPOBEPKA HATWYHS OCHOBAHMIA
AL BbIAAYH KBATH(QUKALUMOHHBIX TOKYMEHTOB, BKII0Yas OLEHKY CTAXKA TIABAHHS W
HaJIMYuA  COOTBETCTBYIOLIMX JOKYMEHTOB, 0€3 TNpOBEIeHHS KBATH(DHKALHOHHBIX
HCIBITAHMH», @ Takke «ODOPMIEHHE  KBATH(GUKALMOHHOIO JOKYMEHTa H
MHQOPMHPOBaHME KAHAMJATA O TOTOBHOCTU KBaTH)UKAHOHHOTO  JIOKYMEHTa»
MPUCYTCTBUE KaHIUIaTa He TpebyeTcs.

1) lIpedocmasgnenue kandudamom doxkymenmos ons evidauu K8AIUPUKAUUOHHO20
OOKYMeHmMa, nposepKa KOMNIEKIMHOCI, PeUCDALUS NPUHAMBIX OOKYMEHMOS, 8bl0aya
DACRUCKU- YBeOOMNEHUA KAHOUOAmMY 0 npueme JOKVMEHMOE

I.I) OcHoBanmeM 11 Hayana aJAMHHHCTPATHBHOM IOPOLENYPEl  SBJISETCS
obpalieHWe KaHIMIATa JMYHO C 3asBICHHEM, IHGO 4epe3 MOBEPEHHOE JMIO ¢
PEAOCTABIIEHUEM JIOBEPEHHOCTH Ha COBEPIIEHHE YKA3aHHBIX AeHCTBHH, 3aBepeHHOl B
COOTBCTCTBHH C 3aKOHONATENCTBOM Poccuiickodt denepaumu, W KOMMH JOKyMEHTa,
YAOCTOBEPAIOIIETO TMYHOCTE KaHAM/IaTa Ha NOJTyYeHHe KBATH(DUKALMOHHOTO JOKYMEHTA.

PabOTHHK, OTBETCTBEHHBIH 3a TpHEM IOKYMEHTOB, IIPOBEPSET: COOTBETCTBUE
JTMTHOCTH  KaHIMJaTa MPENCTaBISEMBIM IOKYMEHTaM, YIOCTOBEPSIOUIAM JIMYHOCTS
KOMIUIEKTHOCTE  MPEJCTABJICHHBIX ~ IOKYMEHTOB; COOTBETCTBHE  IIPEICTABIAEMbIX
AOKYMECHTOB ~ NEPCYHIO  JOKYMEHTOB  COITIACHO TpeGoBaHmsM  IloNOXkeHHsT o
AUNTIOMUPOBAHUHM; BBINIONHEHHE TPeOOBaHMH K O(DOPMIEHHIO JOKYMEHTOB (TEKCTHI
AOKYMCHTOB ~HANMCAaHBl pa30OPYMBO, HAMMEHOBAHHMA IOPUAHYECKMX IHL - Ge3
COKpAIIEHUH; B TOKYMEHTaX HET MOIYUCTOK, MPHUIHCOK, 3a4YEPKHYTBIX CJIOB M HMHEIX HE
OTOBOPCHHBIX MCIPABJICHUH; TOKYMEHTBI HE HMEIOT NIOBPEKICHUH, HATMYHe KOTOPBIX HE
MTO3BOMIACT ONHO3HATHO UCTONIKOBATE UX COIEp)KaHUe).

1.2) Ha ocCHOBaHMM pe3yibTaTOB IPOBEPKH KOMILIEKTHOCTH JOKYMEHTOB,
VPEACTABICHHBIX KAaHAMAATOM, DPabOTHHMK, OTBETCTBEHHBIH 3a IpHeM JOKYMEHTOB,
NPUHUMACT PELICHHE O IPHEME JOKYMEHTOB MK 00 OTKa3e B IIPHEME JIOKyMEHTOB.

1.3) PaboTHHK, OTBETCTBEHHEIH 3a IPUEM JOKYMEHTOB, CBEPSET OPUIHHAIL! C
UPCACTABICHHBIMU KONUAMH W BO3BpAIlAeT MX KaHAuaary. Komum JIOKYMEHTOB
3aBCPAOTCA MOAMKCHIO I0KHOCTHOI'O JIMIA, IPHHUMAIOIIETO JOKYMEHTHL.

1.4) PaboTHHK, OTBETCTBEHHEIH 32 [IPHEM TOKYMEHTOB PETUCTPUPYET 3asBICHHUE B



KYpHalle perucTpanuy 3asBIeHUHN.

1.5) Kanpupmaty BeIgaercs pacnuCKa-yBeIOMICHHE, B KOTOPOH IPUBOIHTCS
NIEPEICHE  IIPUHATBIX ~ TOKYMEHTOB, JaTa MX IIpHeMa. Pacmucka-yBeIoMIeHHe
0DOPMIISIETCS B ABYX IKIEMILIAPAX, OIMH U3 KOTOPBIX OCTa€TCs y paOOTHHKA, IPHHSBIIETO
JOKYMEHTBI, IPYTOi BBIJACTCS KaHHIATY.

1.6) PesympraToM amMHHUCTPAaTHUBHOMH TIPOUENYPHI SBIACTCA IIPUEM TOKYMEHTOB
KanIuata Uil Ipe0CTaBIeHUs yCIYTH UM OTKA3 B IPHEME YKa3aHHBIX JOKYMEHTOB.

MakCHMabHBIH CPOK BBINOJIHEHHS 3 IMUHUCTPATUBHOMN Dpoueayprl cocTapuseT 15
MUHYT.

2a) I[Iposepka Hanuuus ocnoeanuii Ons npo6eders KeanupUKayUOHHBIX UCHBIMAHUT,
HA3Ha4yeHue O0amvl U _BPEMEHU NPOBEOeHUs K8AIUDUKAUUOHHBIX UCHbIIAHUTI

2a.1) OcHoBanmem I8 Hayajga AIMHUHHCTPATUBHON TPOUEAYPHI SABIAETCS
HOCTYIUICHHE 3apCTrHCTPUPOBAHHOIO 3asBICHUS C TNPUIOKEHHEM BCEX HAIIeKALIHM
00pa3om 0OPMIEHHEBIX TOKYMEHTOB pabOTHHKY, OTBETCTBEHHOMY 3a TIPOBEPKY HAIMYHS
OCHOBaHMH JUIs BBIIA9H KBATHOUKALHOHHOTO JOKYMEHTA.

2a.2) PaboOTHMK, KOTOPOMY IIOCTYIIHIO 3asiBICHHE, B CBOGOIHOE OT npuema
3a4BJICHHH BpeMsl, OCYIIECTBIAET NPOBEPKY HHDOPMAINHY, YKa3aHHOM B JIOKYMEHTAax, B
TOM H9HCIC NPOBEPKY HAINYMS CBEACHHH 00 00pa3oBaHHM W/HIH NOATOTOBKAX B
MH(OPMALMOHHO CHCTEME TOCYI1apCTBEHHOTO TIOPTOBOI'O KOHTPOJISL.

2a.3) PabOTHHMK BHOCHT B CHCTEMY AMIIJIOMHUPOBaHHUS YJIEHOB 3KHUIIAXKEH CYI0B
BHYTPCHHETO BOAHOTO TpaHcnopra (ganee — CJT) uHOPMALNIO O IPUHATBIX JOKYMEHTAX
(B ciy4ae ux orcyrcrus B cucreme CJI).

2a.4) Ha OCHOBaHHH NPOBEPKU NOKYMEHTOB M CTAKA I1aBAHMHS IIPUHUMAaETCH
pelIEHMe O MNPOBEACHHH KBAIH(MHUKALMOHHBIX MCIIBITAHUM HMIH 00 OTKA3e B UX
[IPOBEACHHH.

2a.5) Ilpu BBISIBIEHMH  HECOOTBETCTBHS TpeOoBanusM  [lomokeHus o
AMIUIOMHPOBAaHHH B CPOK HE NO3IHEE TpeX paboumMx JHed MOKYMEHTHI BO3BPAIIAIOTCH
KaHIMZATy MM €ro JOBEPEHHOMY Iy C YKa3aHHeM NPHYKMH BO3BPATa B MMCHMEHHOM
Bune. IToBTOpHas mogava JOKYMEHTOB OCYINECTBISETCS B NOpsJIKE, YCTAaHOBJIEHHOM
[To/oxeHueM O TUIIIOMUPOBAHHH.

2a.6) PaboTHMK ciayk0bl OCYILIECTBISET MH(OPMHUPOBaHHE KAHIUIATA [0 TenehoHy
W/WIIA 3]IEKTPOHHOM 10YTe (MPHM HATHYHH) O pe3yibTaTax pacCMOTPEHHs TOKYMEHTOB,

A4TC M BPEMCHH NPOBENCHHs KBAIU(PHKALMOHHBIX MCIBITAHWH HWIH 00 OTKAa3e B HX
IIPOBEICHHUH.

unu, 26) Ilposepka nanuyus ocnosanuii 01 evidayy K6ANUDUKAYUOHHBLX OOKYMEHMOE,
SKII04AA OYEHKY CMAdica niaearus u HanU4us CoOmeemcmaviouux OoKYMeHmog 6e3
NPO6edeHUsl K8ANUDUKAUUOHHBIX UCTBIIMAHI]

26.1) OcHoBaHWeM 1uId Hauania AIMUHUCTPATUBHON NPOLEAYpLl  SBIAETCS
MOCTYIUIEHHE 3apETUCTPUPOBAHHOIO 3asBIEHUsI C NPUIOKECHHEM BCEX HAILIEKALIAM
00pa3oM OQOPMIIEHHEIX JOKYMEHTOB PabOTHHKY, OTBETCTBEHHOMY 3a IIPOBEPKY HATHUYHS
OCHOBAaHHH [UIS BBIAA9H KBATU(DUKAITHOHHOTO JOKYMEHTA.



26.2) PabOTHMK, KOTOPOMY NOCTYNMIO 3asiBICHHE, B CBOGOIHOE OT npHeMa
3asBICHUH BPEMsi OCYIIECTBIAET IPOBEPKY HHDOPMALINHY, YKA3AHHOM B JOKYMEHTax, B TOM
IUCIE IDPOBEPKY HAIWYUSA CBEIEHHMH 00 o00pa3oBaHMM W/WIM [OATOTOBKAX B
MH(OPMAITMOHHON CHCTEME IOCYIapPCTBEHHOTO TIOPTOBOTO KOHTPOJIS.

26.3) Paboruux BHocut B CJI madopMmarmo o NPUHATHIX JOKYMEHTax (B Cllyyae ux
orcytcTBus B CJI).

26.4) Ha OCHOBaHMM IPOBEPKH IOKYMEHTOB W CTAXKA ILIABAHUS [pUHUMAETCH
PCLICHAE O  BBINAYE  KBAMM(DHKAUMOHHBIX  JOKYMEHTOB €3  [poBejeHus
KBaIH(QUKAIMOHHEIX UCIIBITAHUH MM 00 OTKa3e B UX BBIIAUH.

26.5) Ilpu  BBIIBICHHWHM  HECOOTBETCTBHS TpeboBaHusaM  TlomoxkeHus o
AUILTOMHPOBAHMH B CPOK HE MO3[Hee TpeX paboyux AHEH NOKYMEHTHI BO3BPALLAIOTCH
KaH/M/ATy I €ro TOBEPEHHOMY JHMIlY ¢ yKa3aHHMEM NPUYMH BO3BPATA B [HCHMEHHOM
Bune. IToBTOpHas mojaYa NOKYMEHTOB OCYILIECTBISETCS B NOpSAKE, YCTaHOBIEHHOM
[Tonoxenuem .

26.6) PaboTHUK c1y)0BI OCYIIECTRISET MH(pOPMUPOBAHUE KaHIUIATA TI0 TenehoHy
H/MIIH 3IEKTPOHHOM mo4YTe (MpU HATHYMH) O pE3yIbTaTax pacCMOTPEHHS IOKYMEHTOB,
JlaTe M BpEMEHH BbI1auM KBATU()HKAIMOHHBIX JOKYMEHTOB MIIH 06 OTKa3€e B UX BBIIAUN.

3 _npoeederue KeanuuxauUoOHHbIX UCNBIMAHUL, Oopmienue U 8bl0aya Npomoxonia
K6ANUGPUKAUUOHHBLX UcChblmanuil, ohopmnenye K8ANU@UKAUUOHHO20 OOKVMEHMA
_ U UHDOpMUPOSaHUe KaHOUOama o 20MO8HOCHIU K8AIUPUKAUUOHHO20 DOKVMEHIMA

3.1) OcHoBanueM s Hayania aIMMHHUCTPAaTUBHOH MPOLEAYPHl  SIBIIAETCS
3aBEPUICHUE TNPOBEPKH HATMYUA OCHOBAHMH JUIi MPOBENECHHS KBATHOUKAIHOHHBIX
UCIIbITAHUH, HA3HAYEHHE aThl 1 BPEMEHH IIPOBE/ICHMUS KBaTM(QUKANMOHHBIX UCIIBITAHHIA.

3.2) KBanuukanmouHple HCIOBITAHKS NIPOBOJSTCS COIJIACHO  YTBEPKIECHHOIO
rpaduka.

PaboThuk cmyx0bl HasHagaeT OGimkaiimue JaTy H BpeMsA MPOBEIEHHUS

KBaJIM(QUKAIMOHHEIX
UCIIBITAaHUHA.
Kangumar Bopase mpennoxurs U3MEHUTb JaTy M BpEMs HpPOBEAEHHS

KBaTU(QUKAMOHHOIO HCIBLITAHUA Ha GoJee O3 THUA CPOK.

3.3) KeanugukanuoHHble HCIILITAHNS BKIIOYAKOT B ce0s IBa STAMA.

Ha mnepBom sTame KaHAMIaTBl HPOXOAAT MUCHMEHHOE WM KOMIIBIOTEPHOE
TCCTHPOBAHME IO  IIEPEYHIO  BONPOCOB, COTTIACOBAHHBIX PocMmoppeudrnotom u
PasMEILEHHBIX Ha opUIHaTREHOM caiite DBY «AnMuHKcTpanus «EHucelipedTpancy.

J11s TeCTHpOBaHUs KaHauAaTy npeiaraetcs 12 BOIIPOCOB.

B cinydae nomydenus npaBMIBHEIX OTBETOB Ha 1eBSTH WU 6oree BOIIPOCOR
KaHZMIAT ~CYMTACTCS yYCHNENIHO NpPOIMENIIHM KBATU(pUKALHOHHBIE MCIBITAHHS U
MPOXOXKCHHUE BTOPOTro STana KBaIH(pUKALHOHHEIX HCIBITAHUH He TpeGyeTcs.

Ha Bropom srame komuccueit mposoaurcs YCTHOE cobecenoBaHHe, Ha KOTOPOM
KanAuiaTy MNpennaraeTCs OTBeTHTh Ha BONPOCH, HAa KOTOpBIE OBLTH HOJIYYEHBI
HCNPaBHIILHBIC OTBETHI IPH MUCHMEHHOM HJTH KOMITBIOTEDHOM TECTHPOBAHUH.

3.4) Kanmunar ygactsyer B KBaTU(UKALIMOHHEIX HUCITBEITAHUAX HEIOCPEACTBEHHO, a
B C1y4ac HATMYHs TEXHUYECKOM BO3MOXKHOCTH KOMHUCCHEN MOKeET GBITE IPUHATO peLIeHHe



O [POBEJICHNH KBANH(DHUKAUMOHHBIX UCIIBITAHMH ITyTeM BUIEOKOH(EPEHIICBI3H.

3.5) Pemenue o cooTBeTCTBUM KaHAUIATa JOIKHOCTH, Ha KOTOPYIO OH IPETEHYET,
[IPUHAMACTCA  Ha  3aCENaHWH KOMMCCHH  OTKDBITHIM  TOJIOCOBaHHEM IIPOCTHIM
OOJIIIMHCTBOM TOJIOCOB OT OBIIEr0 YMcia 9JIC€HOB, NPHUCYTCTBYIOIIUX Ha 3aceqaHuM
Komuccuu. IIpu paBeHCTBE TON0COB pelenye cunTaeTcs IPHUHATEIM B IIOJIb3Y KaHIM/1aTa.

3.6) Ha OCHOBAHWH IpeICTaBIECHHBIX JIOKYMEHTOB %1 pE3yabTaTOB
KBaTU(DUKAMOHHOTO UCIBITAHUS KOMHUCCHEH COCTAaBIISETCS IIPOTOKOJ M HAETCS OJHA U3
CIEIYIOUINX OLEHOK:

KaHIMIAT COOTBETCTBYET NOKHOCTH, HAa KOTOPYIO OH IPETEHAYET;

KaHJHUTAT HE COOTBETCTBYET JJOIKHOCTH, HA KOTOPYIO OH MPETEHIYET.

3.7) ManHbie 1m0 KBaTUDUKAIMOHHBIM HCTIBITAHMSAM BHOCSTCS B nporokoa B C/I.

3.8) Pesynprarom  aaMHHHCTpaTHBHOI NPOUENYPbl  SBISETCH  IPOBEIEHUE
KBaJTH(QUKALMOHHBIX HMCIBITAHUIH, O(OpMIIEHHE MPOTOKOJIA, BHECEHHE HHpOpMaHK 00
ucneiTanusax B CJ1.

3.9) Pabotauk ciy)0bl OCyIIECTBISIET MH(QOPMUPOBAHHE KaHAMIATA JHYHO, 11O
TeneQOHy W/MIM 3JIEKTPOHHOM MOYTe (IpM HAMWMYMH) O JaTe U BPEMEHH BBLIAYH
KBaTH()UKALMOHHBIX JOKYMEHTOB.

4) Buidaua keanuduxauyuonnozo doxvvenma Kanouoamy

4.1) OcHoBaHMeéM 1719 Havaja aIMMHHCTPAaTUBHOH IPOLEAYpPhl  SBISETCS
3aBCPIICHUE MPOBENCHUS KBANH(DUKALMOHHBIX HCHBITAHUH, O(hOpMIEHHe IIPOTOKONA
KBATM(DHUKALMOHHBIX MCIBITAHUH, odopMIeHHE KBAIU(QUKALMOHHOIO JOKYMEHTA U
MHQOPDMHPOBAHHE KAHIMAATA O TOTOBHOCTH KBATHQUKAIMOHHOTO JOKYMEHTa WK
3aBCPHICHME TIPOBEPKH HANWYMSA OCHOBAaHMH IS BBIIAYM KBaTH(PUKALHOHHBIX
AOKYMEHTOB, BKIIOYas OLEHKY CTa)ka IUIABAHUS M HATHYHS COOTBETCTBYIOIIINX
JI0KYMEHTOB 0e3 MPOBENeHNUs] KBATH(DHKALMOHHBIX HCIIBITAHMIA

4.2) PabOTHMK, OTBETCTBEHHBIH 32 BbINady KBalU(QHKAIHOHHEIX JIOKYMEHTORB
BBINACT KaHIMAATy MJIATeXHBIC JOKYMEHTBI C pPeKBM3HTAMH cdeTra 00 yIiarte
TOCYapCTBEHHON MOLUIHHEI C YKa3aHHEM YHHKATHHOTO HICHTU(DUKATOPA HAYKCIIEHHS,
cdopmuposannoro B ACY TK s yrarsr rOCY1apCTBEHHOM IOIILIMHEL.

4.3) Ilocne mpenocraBieHHs KAHAMIATOM OMTAYEHHBIX ILIATEKHEIX JOKYMEHTOB
PabOTHHMK, OTBETCTBEHHBIH 3a BHIAAYY KBaTH(PHUKAIMOHHBIX JOKYMEHTOR IIPOBEpsET hakT
YILIAThI TOCY 1apCTBEHHOM NOIMUIMHEI KAHAMIATOM ¥ 3aHOCHT HEOOX0AUMYI0 HHPOPMALHIO
B ACY TK.

4.4) Belnaya KBamu(HUKALMOHHOrO JOKYMEHTA OCYINECTBIISETCS JIMYHO KaHIUIATY
1100 10 TOBEPEHHOCTH, ODPOPMIIEHHOH B YCTaHOBJIEHHOM IMOPSIKE.

4.5) KeanndukanuoHHbIA 10KyMEHT BBIIAETCS KaHIUAaTy MOJ POCIHUCH B KypHAaJIe
YHeTa BbIIa9u IPH NPEbABICHAN UM J0KYMEHTA, y10CTOBEPSIOMIEr0 THIHOCTE,

4.6) Ilepen Beimavell KBaTMDHKANKOHHOTO AOKYMEHTa IPOU3BOJUTCS INPOBEpKA
[TPABUIILHOCTH €TO 3aNOIHEHHUS M IPOBEPKA UIEHTH(GUKAIMY THIHOCTH BJIaZIEJIbIIA.

4.7) MakcuManbHBIH  CPOK  BBIOJHEHHS aIMHHHCTPATHBHOH  MpPONIENypEI
COCTaBJISET 15 MUHYT.

4.8) JlaHHBIE O BBITAHHOM KaHIHIATY KBaTM()UKAIMOHHOM JOKYMEHTE 3aHOCSTCS B
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